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Preparing for Electronic Proposal Submission 

IMPORTANT INFORMATION FOR SUBMITTING PROPOSALS … 

Detailed information on the Walter Benjamin Programme as well as important proposal instructions 
can be found in the  

Guidelines Walter Benjamin Programme with Proposal Preparation Instructions       

Under the Walter Benjamin Programme, you can apply for the following funding types to achieve the 
programme objective:   

- Walter Benjamin fellowship
- Walter Benjamin position (or a temporary substitute clinician position) or
- a combination of both funding types.

REQUIRED DOCUMENTS 

To submit a proposal to the Walter Benjamin Programme, you will need the following documents: 

 Project Description

 Curriculum Vitae with Publication List according to the Guidelines for Publication Lists

 For the Walter Benjamin position or a temporary substitute clinician position under the Walter Ben-
jamin Programme: Employer Statement and Statement by the Host Researcher

 For the Walter Benjamin fellowship: Host Confirmation

These documents must be uploaded and submitted as PDFs (without access restrictions on 
reading, copying or printing, maximum file size 10 MB). 

https://www.dfg.de/formulare/50_10/
https://www.dfg.de/formulare/53_24_elan/
http://www.dfg.de/formulare/1_91/
http://www.dfg.de/formulare/41_027/
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Submitting Your Electronic Proposal via elan 

A general introduction and guide to the elan portal can be found in the 

         elan Flyer: Electronic Proposals and elan FAQ: Electronic Proposals. 

After registering on the elan portal at https://elan.dfg.de, you can start the online form by selecting Pro-
posal Submission > New Project / Draft Proposal > Individual Grants Programme > Walter Benjamin 
Programme. 

http://www.dfg.de/download/pdf/foerderung/antragstellung/elan/flyer_eant_en.pdf
http://www.dfg.de/download/pdf/foerderung/antragstellung/elan/faq_eant_en.pdf
https://elan.dfg.de/
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Submitting Your Proposal to the Walter Benjamin 
Programme 

After starting the online form, you 
will automatically be guided 
through the individual pages of the 
form. 

Note the following information when applying for the different funding types under the Walter Benjamin Pro-
gramme on the individual pages of the form: 

The way to navigate to the pages behind the dialogue items Proposal Data, Applicant, Concluding Information and 
Attachments is the same for all funding types. 

a) Walter Benjamin Fellowship

 Select funding type

Click 

to go to the page where you can 
select the funding type in the 
Funding Type dialogue box. 

. 



Quick Guide to E-Submissions to the Walter Benjamin Programme Seite 4 von 10 

Deutsche Forschungsgemeinschaft 

If you have any questions, please contact the elan hotline 
E-mail: elan-helpdesk@dfg.de 

DFG 

 Select research institution

Click 

to go to the page for selecting the 
foreign research institution.   

 Request funding amounts
(Module Fellowship)

On the Modules page, click 

to go to the Module Fellowship 

page.  

The basic fellowship amount and 
the allowance for direct project 
costs are calculated automatically. 

Under Country, please select the 

country or countries where you 
would like to use the fellowship. 

In addition, you have the option of 
entering any financial contribution 
by the host and of requesting fund-
ing for high publication costs. 
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 After entering funding amounts:

After entering the funding amounts, 
you are taken back to the Modules 

page.  

Click   to return to 
the Research Institution page. 

If you would like to change any of 

your entries, click the Edit icon. 

Clicking  completes 
your entries for this funding type. 

 Host

Click 

to enter your host. 

 Participating institution

Click 

to enter your home institution 
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b) Walter Benjamin Position
(or Temporary Substitute Clinician
Position)

 Select funding type

Click 

to go to the page where you can select 
the funding type in the Funding Type  

dialogue box. 

 Select research institution

Click 

to go to the page for selecting the re-
search institution where you would like 
to carry out your project.  
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 Request funding amounts
(Walter Benjamin position)

On the Modules page, click 

to go to the page with the modules for 
the Walter Benjamin position.   

Click 

to apply for a Walter Benjamin position 
or a temporary substitute clinician posi-

tion, as well as for funding for high publi-
cation costs, if applicable.  

The allowance for direct project costs is 
calculated automatically.  

 After entering funding amounts:

After entering the funding amounts, you 
are taken back to the Modules page.  

Click  to return to the 
Research Institution page. 

If you would like to change any of your 

entries, click the Edit icon. 

Clicking  completes your 
entries for this funding type 
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If you would like to combine the two funding types, please proceed as follows: 

c) Combining the funding types

 Apply for a Walter Benjamin fellowship
as described under a)

When selecting the funding type, the 
funding period must be adjusted. The 
default entry is the total duration. 

After entering funding amounts, host, 
and home institution, you are taken back 
to the Funding Type page. 

Click 

to enter the second funding type. 

 Apply for a Walter Benjamin position
(or temporary substitute) as described
under b)

When you enter the second funding 
type, its duration is adjusted automati-
cally.  
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After entering the funding amounts, you 
are taken back to the Funding Type 

form with an overview of the funding 
types that have been entered. 

If you would like to change any of your 

entries, click the Edit icon. 

Clicking  completes your 
entries for this funding type. 

After entering the funding types, you will be taken to the Concluding Information and Attachments pages. 

d) Note on attachments

On the Attachments page, upload the 

necessary attachments to the portal. 

Note that attachments marked with * are 
mandatory. 
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After Submitting Your Proposal 

After submitting your proposal, you will immediately be 
sent an e-mail confirming that your submission has 
been received. This e-mail also includes a document 
summarising the basic details of your proposal.  

This compliance document must be printed out, 
signed and posted to the DFG.   

Applicants will be informed by e-mail if the proposal 
needs to be amended for formal reasons. 




