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Preparing for Electronic Proposal Submission

IMPORTANT INFORMATION FOR SUBMITTING PROPOSALS ...

Detailed information on the Walter Benjamin Programme as well as important proposal instructions
can be found in the

Guidelines Walter Benjamin Programme with Proposal Preparation Instructions

Under the Walter Benjamin Programme, you can apply for the following funding types to achieve the
programme objective:

- Walter Benjamin fellowship

- Walter Benjamin position (or a temporary substitute clinician position) or
- a combination of both funding types.

REQUIRED DOCUMENTS
To submit a proposal to the Walter Benjamin Programme, you will need the following documents:

e Project Description

e Curriculum Vitae with Publication List according to the Guidelines for Publication Lists

e For the Walter Benjamin position or a temporary substitute clinician position under the Walter Ben-
jamin Programme: Employer Statement and Statement by the Host Researcher

e For the Walter Benjamin fellowship: Host Confirmation

These documents must be uploaded and submitted as PDFs (without access restrictions on
reading, copying or printing, maximum file size 10 MB).

Deutsche Forschungsgemeinschaft
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E-mail: elan-helpdesk@dfg.de


https://www.dfg.de/formulare/50_10/
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Submitting Your Electronic Proposal via elan

A general introduction and guide to the elan portal can be found in the

elan Flyer: Electronic Proposals and elan FAQ: Electronic Proposals.

After registering on the elan portal at https://elan.dfg.de, you can start the online form by selecting Pro-
posal Submission > New Project / Draft Proposal > Individual Grants Programme > Walter Benjamin
Programme.
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Submitting Your Proposal to the Walter Benjamin

Programme
After starting the online form, you =
will automatically be guided v
Lol P
through the individual pages of the |n'r';'}:;nt$: ®
form.
Proposel Data ]
Applicant 9]
Funding type o]
Concludi
Informelion o
Attach Documents o

Note the following information when applying for the different funding types under the Walter Benjamin Pro-
gramme on the individual pages of the form:

The way to navigate to the pages behind the dialogue items Proposal Data, Applicant, Concluding Information and
Attachments is the same for all funding types.

a) Walter Benjamin Fellowship Walter Benjamin-Programme
Funding typs i=
i the met page of the foem, yo: Frogramme Information é
o
¢ Select funding type ; ®
ittt et e .
Click ek AN Farding Ty fa i 18 G aniiy
Funding lype .
o Add Funding type s o
2 Continwe
AEaEh DSl [a]
{0 go o the page where you can 2 = | > o
select the funding type in the
Funding Type dialogue box.
Walter Benjamin-Programme
Funding type s
[rs—r—. ;
Lnde
b ®
.
Fundiog type ©
Furdieg type: * | Funding type L ]
Duration Host
Parti &
Msnngions
& s * = o Bicosin Conchdng o
o
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e Select research institution

Click

0 Add Research Institution

to go to the page for selecting the
foreign research institution.

e Reguest funding amounts
(Module Fellowship)

On the Modules page, click
& Edit...

to go to the Module Fellowship
page.

The basic fellowship amount and
the allowance for direct project
costs are calculated automatically.

Under Country, please select the
country or countries where you
would like to use the fellowship.

In addition, you have the option of
entering any financial contribution

by the host and of requesting fund-
ing for high publication costs.

Walter Benjamin-Programme

Reseaich Institution

s of the form, sefect the research institution and then enter the funding amounts

of the desired funding

Research Institution

Accountname

Please
Fellowship

note
f ted for proposals for Walter Benjamin-

| allaghan, The University of Newcastie Faculty of Science and Information Technology Scid

Walter Benjamin Fellowship

* required fiokds

Basic Fellowship

Months * 24
Allowance

[+

Please select the country/countries where you would like to take up your
fellowship.

Country Months *

[(Austratia j [ 24| &

able, co-funding provided by the host

tution provides co-funding not in a total
of in months ple: e

G-scholarship funds and enter the

respective sum here. For this you can use the

» OFG award calculator.

Total EUR

Iif the appropriate publication of the project findings calls
for a book format wath high produc sts, you may be
eligible to receive up 1o EUR 5,000 per year, provided you
can justify the expenses.

Publications

Please justify the requested funding in your Project Description

0 o Ji o

Deutsche Forschungsgemeinschaft

If you have any questions, please contact the elan hotline
E-mail: elan-helpdesk@dfg.de

DFG

Seite 4 von 10




Quick Guide to E-Submissions to the Walter Benjamin Programme

Seite 5 von 10

e After entering funding amounts:

After entering the funding amounts,
you are taken back to the Modules

page.

Click to return to

the Research Institution page.

If you would like to change any of
your entries, click the Edit icon. '

Clicking completes

your entries for this funding type.

Click

to enter your host.

e Participating institution

Click

o Add Participating Institution

to enter your home institution

Module

Im Rahmen des Walter Benjamin-Programms im Ausland kénnen Sie zur Erreichung lhres
Programmziels Mittel im Modul Stipendium beantragen.

Stlpendlum:

Research Institution

0n the next pages of the form, select the research mstitution and then enter the funding amounts
for the funding type requested,

After selacting the research institution and entering the funding amounts for the desired funding
type. you can click the Editicon # to make changes to your entries if necessary,

CurTent entres’

Applicant, City
SCHM 1400 Martina Schneider, Callaghan &

o Add Research Institution

If you would ke to et an entry, chek &
When yeu fave finshed complating the sechion, click < Continue.

o

Hosts

Please enter the host names balow.

o entnes have been made Click & Add Hosts to add the first entry:

If you waukd fike fo edit

Back =  Continue

Participating Institution

f your correspondence address is not a scientific research institution in Germany, please include the
address of the previous home institution in any at which you worked or, if that does not apply to
you, the institution at which you obtained your doctorateshabiitation

Mo entnes have besn made. Click & Add Participating instiution to z0d the first endry

& aad Participating Institution

If you would ke fo edit an entry, click the Bt fcon #
Wihen you have finished complaring the section, click <+ Continue,

Q Cancel & sae m =  Continue
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b) Walter Benjamin Position Walter Benjamin-Pragramme
(or Temporary Substitute Clinician _
POS | tl 0 n) Funding type ='=
@

L ]

you can mika changes o yeur aniry by chcking the Edit

. locting @ Add Fundng Tyze Aapicant L]
e Select funding type o ik D AME Fanding iy 0 i e o

L ]

[s]

Alach Docusnts [s]

Click

o Add Funding type —
Walter Benjamin-Programme

to go to the page where you can select .
the funding type in the Funding Type Funding type
dialogue box. * sequired fields

r Benjamin Fragramme, yau cen canduct your research project in Germany using
Benjamnin position or a temparary su te clinicizn position, or you can conduct
t abroad using a Walter Benjarnin fellows]

¥ @ applying for a Walter Benjamin position or temgorary substitute funding in conm
with a Walter Banjamm fellowship, please enter the twe funding types consecutively.

Please select a funding type
Funding type; * | Walter Banjamin position / Temporary substitute I:IiniE

Duration: | 24 | Months

© Cancel & Sove. * Back Continue

¢ Select research institution Walter Benjamin-Programme

Research Institution

On the rext pages of the form, select the research institution and then enter the funding amaunts
for the funding type requested -

C“Ck After salecting the research institution and entering the funding amaunts for the desired funding
type, youcan click the Editicon # to make changes to your entries if necessary

o Add Research Institution o entries have been made. Click & Add Research Institution fo add the first entry:

search Institution

to go to the page for selecting the re- | i

. . . . ¥ vou would ke fo edt an antry
search institution where you would like iher you have finshed comp
to carry out your project.

ek the B icon 0.
ng the sechion chok <% Continwe

o Cancel X save & Back . > Continue

Research Institution

Accountname

ct where you would like 1o conduct the proposed progect from the list of institutions you
below, If yout itution is not included in the drop-down menu, save your er

* and enter the institution via the My Profile tab under New Address. Please allow
orking day before continuing your proposal

;\achen, Rheinisch-Westfilische Technische Hochschule Aachen Historisches Institut Lehn

Deutsche Forschungsgemeinschaft
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¢ Reguest funding amounts
(Walter Benjamin position)

On the Modules page, click

to go to the page with the modules for
the Walter Benjamin position.

Click

o New row(s)

to apply for a Walter Benjamin position
or a temporary substitute clinician posi-
tion, as well as for funding for high publi-
cation costs, if applicable.

The allowance for direct project costs is
calculated automatically.

e After entering funding amounts:

After entering the funding amounts, you
are taken back to the Modules page.

Click to return to the

Research Institution page.

If you would like to change any of your

entries, click the Edit icon. '

Clicking completes your

entries for this funding type

Walter Benjamin-Position
¥ raquired fralds

Walter Benjamin-Position

0%) and extes g
dent care) or disabilitychronic il

dep

Number * Manths *

Part-Time (%)

]

c MNew row(s)

Temporary Substitute of Clinician

#s & dlinician-scientist you have the option to request funding for your temporary substitute
instead of 3 Walter Benjamin position.

Humber ® Months *® Part-Time (%) *

Publications with High Costs

Ifthe &

= publication of the pr
rac

t findings calls for a beck format with high production
be eligible just

EUR 5,000 per year, provided

Allowance

Walter Benjamin Programme p
vel expenses as well ag public

re’):
T E—
© Hew rawls)

wides & maonithly allowance to cover direct project
o5ts (with the exception of so-called “grey

Modules

Under the Walter Benjamin Pragramme in Ge
modules on the next page of the form o ach

Walter Benjamin
pasition:

ou can request funding for one or mare
our programme objectve

0 o Ji oo e oo 5 oo

Research Institution

nding zmounts for the desired funding
=5 toyour entries if necessany

Applicant, City

SCHMN 1400 Martina Schneider, Aachen , @[

k the Cdit leon .
e sechion, click & Comtinue.

e - > -
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If you would like to combine the two funding types, please proceed as follows:

¢) Combining the funding types Walter Benjamin-Programme

o Apply for a Walter Benjamin fellowship
as described under a)

Funding type

 required fields

i i u he Walter Benjamin Frogr: 2, an conduct your research project in Gesmany using

When SeleCtlng the fundlng type, the .nld_ert?‘tl_ [ter __10_'\{_ i n ‘cg a'n:'j": yc_u .c_"m O _1_'"3”.' I'.L_fyfﬁlc project '\Lc r_ any Using
either 'slter Bengs siticn or & temporary titute chmician position, Or you can conduct

funding period must be adjusted. The yt.\..'prqsctﬁhrc:ﬁr‘luslng ﬁ:A:aItP'F!enjﬁmin Fallows
default entl‘y iS the tOtal duration. If you are applying for 2 4

with & Walter Benjamin fellowship, please enter the twe fun

bstitute funding in combination
ypes consecutively

Please salect a funding type:

Funding type: * | Walter Benjarnin fellawship (abroad) j

Duration: 12 | Months |

Walter Benjamin-Programme

After entering funding amounts, host,
and home institution, you are taken back
to the Funding Type page. Funding type

O the reet page of the farm, yeu can select the type(s) of fum
& personal grant for you in the form of 2
nder the Walter Benjar

g you wiould like 1o ageby for within
e Benjamin position or fund;
' Pregrarnme: & Walter Benjamin

ng for

Once you have entersd the funding typs, you can make changes to wour entry by clicking the Edit
con & Youcan enter another funding type by selecting @ Add Funding Type

Cument enfries

Click

Type of funding Duiration

Walter Benjamin fellowship 12 Months ’ '@
o Add Funding type (akroad)

to enter the second funding type.

0 oo Ji s Re oo P come

Walter Benjamin-Programme

e Apply for a Walter Benjamin position
(or temporary substitute) as described

under b) Funding type

* required firlds
When you enter the second fundi ng Under the walter Benjamin Programme, you can conduct your research project in Germarty using
H : H H i either a Walter Banjamin posiiion or & temporary substitute climcian pesition, o you can conduct
type’ its duratlon 1S adJUSted automati your project abroad using a Walter Banjamin fellzwship.

cally.

njamin position or lemporany substitute funding in combination

fyou are apglying for a Walter Be
n . please enter the two funding types consecutively.

with a Walter Benjz

Please select & funding typer

Funding type: * Vialter Benjamin position / Temparary substitute clini v

Duration: | 12 | Menths

Deutsche Forschungsgemeinschaft
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After entering the funding amounts, you
are taken back to the Funding Type
form with an overview of the funding
types that have been entered.

If you would like to change any of your
entries, click the Edit icon. 4

Clicking completes your

entries for this funding type.

Walter Benjamin-Programme

Funding type

the form, you can select the type(s) of funding you viould like t
it fear yiou e frmh o Iter Benjamin p
YEUF lemparary ¢l E e under the Walter Banjamin Programme, & Walte
fellowrship; or a comibination of both).

pely for within
or funding for
Agamin

Once you have entered the funding type, you can make changes o

ry by clicking the Edit
icon o You canenter anather funding type slecting & Add e,

Currgnt gnlrias

Type of funding Duration

Walter Benjamin fellowship 12 Months

(abroad) ’ m
Walter Benjamin position / 12 Months , Iml

Temporary substitule clinician
position (in Germany).

° Add Funding type

After entering the funding types, you will be taken to the Concluding Information and Attachments pages.

d) Note on attachments

On the Attachments page, upload the
necessary attachments to the portal.

Note that attachments marked with * are
mandatory.

Attach Documents
* requred fiekds

Attached documents must be in PDF format (without restrictions on reading, copying or printing).

please upload a note referring ta the a 3l document:

The following cocuments must bs submittad:

Project Description * Q) Choose file to upload

Q Choose file to uplosd .

Academic Curriculum Vitae
with List of Publications *

Host Confirmation
(Fellowship), or Employer
Statement and Statement by
ttn Host Researcher (Position)

Q Choose file(s) to upload .

You may also attach the following documents optionally or as required in accordance with
quidelines or proposal instructions:

Centficates Q Choosefile(s) to upload ...
Dissertation Q Choose file to upload
Habiitation Q Choose file to upload
Resoarch Papers % Choose file(s) to upload ..
Ethics Statements

Q Choose file(s) to upload ..

Other Attachments (e.g.
Proposal Cover Letter)

@ Choose file(s) to upload -

Important: Please keep the coginal dacuments, as you may be requred to submit them at a later
date.

© cCancel

2 Je
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After Submitting Your Proposal

After submitting your proposal, you will immediately be Applicants will be informed by e-mail if the proposal
sent an e-mail confirming that your submission has needs to be amended for formal reasons.

been received. This e-mail also includes a document

summarising the basic details of your proposal.

This compliance document must be printed out,
signed and posted to the DFG.

Deutsche Forschungsgemeinschaft
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